	Rossett & Burton Village Hall 




Station Road, Rossett

info@rossettvillagehall.com






Wrexham LL12 0HE

	
	

	APPLICATION FOR HIRE 

	Name of Applicant:

	Group / Organisation (if applicable):

	Address:

	

	Contact number:

	Email:

	Nature of event:

	Date(s) of hire required:

	Time(s) of hire:  Access time:
	Finish time:

	Estimated number of people attending:

	AVAILABLE FOR HIRE

	
	No of hours
	NB:  Charges are effective from access time.

	MAIN HALL
	
	£15.00 per hour
	£25.00 per hour after midnight

	REAR MEETING ROOM 
	
	£10.50 per hour

	PROJECTOR & SOUND SYSTEM
	
	£10 per booking

	KITCHEN
	
	£10-15 per day/booking, depending on intended use

	GARDEN
	
	£8 per hour

	Special requirements eg. tables, chairs, caretaker services by arrangement



	Safeguarding:  Rossett and Burton Village Hall Safeguarding Policy require all groups or individuals who wish to use the facilities and engage in organised activities involving children, young adults and/or adults who may be vulnerable to confirm at the time of booking that they/their organisation has a safeguarding policy.  Where no policy is in place you will be required to follow the guidelines and procedures contained within the Village Hall Safeguarding policy.   I/we confirm that a Safeguarding  Policy is in place  (  

I/we do not have a Safeguarding Policy and therefore adopt the Village Hall’s Safeguarding Policy  (
Our Safeguarding Policy can be found on the front page of our website  www.rossettvillagehall.com

	1. A  non-refundable deposit is required on booking and final payment of 100% of the hire charge is payable 48 hours prior to the event.
2. Payment can be made by way of:  Cheque made payable to Rossett and Burton Village Hall Management Committee.  Electronic payments should be made to: Rossett and Burton Village Hall Management Committee.   Sort Code: 55 81 42: Account: 90688406.    Please quote invoice number.
3. This application form should be returned to the Booking Clerk  info@rossettvillagehall.com. No hire will be deemed to be granted until letter/email of acceptance is sent on behalf of the Rossett & Burton Management Committee.
4. An applicant who is refused can appeal to the Rossett & Burton Management Committee.  .

	Declaration: I/We apply for the above facilities and agree to accept the conditions of hire.

	Signed:
	Date:

	FOR OFFICIAL USE ONLY

	Date application received:       ….../….../……

Approved:
YES/NO

	If refused, please state reason given
	


	Signed:
	


Rossett & Burton Village Hall Conditions of Hire

1. A booking form must be completed and signed by the person responsible for payment of the hire.  They must be 18 years of age. 
2. No smoking is allowed in any part of the building.
3. The person(s) or organisation granted hire facilities will be held responsible for any damage or breakage incurred during hiring.  The full cost of any damage to the premises or equipment will be charged to the hirer.

4. The hirer will ensure that all music is switched off at midnight.
5. Please ensure that you take care of your own personal possessions.  The Management Committee accept no responsibility for theft or loss of articles or equipment etc. brought on to the premises.

6. The hirer must ensure that no nuisance or commotion is committed in the vicinity of the Village Hall and observe the conditions of the premises licence.  The premises must not be used for any illegal purposes or for any purpose that might offend public taste.  The event organiser is responsible for the prevention of any activity that may endanger public safety, for example preventing disorderly behaviour, overcrowding and ensuring that health and safety requirements are observed.
7. It is a requirement of this booking that you familiarise yourself with the statutory fire safety procedures (including location of fire alarms, emergency exits, fire safety equipment and congregation points away from the building) for this hall; these are on display. Ensure that you assume responsibility for making members of your group aware of these procedures. Please do not block gangways or exit doors. Please note that there is no public telephone located in this building. A fire safety diagram is on display in the main hall and the back door entrance above the fire panel.  Please ensure you and your group members are familiar with the procedures.
8. The hirer is responsible for obtaining licenses where bar facilities are required and for ensuring that the licensing laws are strictly observed. 

9. The hirer must ensure that any food prepared or taken onto the premises has been properly prepared, stored and served using guidelines set by Health and Safety regulations. The Management Committee, its Officers, Servants or Agents are not liable for the death or illness of any person consuming food on the premises caused otherwise than a defective standard of Hygiene in the Village Halls appropriate food preparation area.

10. The Management Committee has insured the premises for normal risk.   It should be particularly noted by the hirer that the use of the Hall and all equipment, facilities and amenities is permitted entirely at the hirer’s own risk, and the Management Committee shall not be liable for the death of, or personal injury to any user, or for consequential loss, caused otherwise than as the result of the defective condition of the Hall or it’s equipment, or of the negligence of the Management Committee, its Officers, Staff or Agents

11. The current hiring charges are those set out in the application form and these are reviewed annually. A session shall comprise of a minimum of ½ hour.  The hirer may only enter the Hall at the agreed booking time and must leave promptly at the end of the agreed booking time following the arrival of a member of staff or the Management Committee. Failure to comply will result in an additional charge being levied. Hirers will be required to leave the premises in a tidy and satisfactory condition at the end of hire.
12. A 25% non-refundable deposit is required at the time of booking and an invoice will be issued 7 days before the event as full payment is required 48 hours prior to the event.
13. A minimum of 24 hours’ notice is required for any cancellation to avoid any charges.
14. The Hirer accepts full responsibility for ensuring compliance with the UK and Welsh Government guidance and regulations applying to Covid-19.
15. A copy of the Group Public Liability Insurance will be required where applicable.
Booking information:








Caretaker Information
07590 069625
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